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PRIVACY ACT STATEMENT
This statement is provided in compliance with the provisions of the Privacy Act of 1974 which required that Federal Agencies must inform individuals who are requested to furnish information about themselves as to the following facts concerning the information requested. 
AUTHORITY: 5 U.S.C., Departmental Regulations and E.O. 9397 (SSN).PRINCIPAL PURPOSE(S): To access Member data on the Enlisted Assignment Information System (EAIS) and Inactive Manpower and Personnel Management Information System (IMAPMIS).ROUTINE USE(S): To process award(s), removal(s), and waivers(s) as requested on the NAVPERS 1221/6.DISCLOSURE: If the Service Member does not provide the SSN, the request will not be processed. 
 
 
PERS-4013 INSTRUCTIONS FOR COMPLETION OF THE NAVPERS 1221/6 
 
6.  UIC - COMMAND UNIT IDENTIFICATION CODE (UIC) TO WHICH MEMBER IS PERMANENTLY ATTACHED
8.  COMPONENT - SELECT APPROPRIATE OPTION FROM THE DROP-DOWN.
9.  RESERVE CLASSIFICATION - MEMBERS OF USN LEAVE THIS FIELD BLANK. MEMBERS OF THE USNR SELECT APPROPRIATE OPTION FROM THE DROP-DOWN.
10.  NEC ACTION REQUESTS - SELECT THE APPROPRIATE OPTION FROM THE DROP-DOWN.  ONLY IDENTICAL TRANSACTIONS MAY BE REPORTED ON A SINGLE FORM.  WHEN MULTIPLE ACTIONS ARE BEING RECOMMENDED FOR DIFFERENT REASONS, SEPARATE FORMS MUST BE SUBMITTED.
11.  NAVY ENLISTED CLASSIFICATION (NEC) - THE NEC(s) FOR WHICH THE ACTION IS REQUESTED.
12.  AMPLIFYING REMARKS - A BRIEF STATEMENT EXPLAINING WHY THE REQUEST IS BEING SUBMITTED. FOR "COI COMPLETION"  
NEC(s) ANNOTATE THE COURSE IDENTIFICATION NUMBER THE MEMBER COMPLETED, AND ALSO INCLUDE SUPPORTING DOCUMENTATION WITH THE NAVPERS 1221/6 IN ORDER TO EXPEDITE YOUR REQUEST.
16.  SIGNATURE OF CERTIFYING OFFICER - AUTHORITY TO CERTIFY ROUTINE AWARD OF NEC(s) MAY BE DELEGATED BY THE COMMANDING OFFICER OR OFFICER IN CHARGE.  HOWEVER, NEC REMOVALS AND ARCHIVE REQUESTS MUST BE SIGNED BY THE COMMANDING OFFICER OR THE ACTING OFFICER IN CHARGE.
  
 
 
IMPORTANT INFORMATION WHEN SUBMITTING A NAVPERS 1221/6 
 
THE USE OF THIS FORM IS RESTRICTED TO NAVAL ACTIVITIES REPORTING NAVY ENLISTED CLASSIFICATION (NEC) DATA FOR INCLUSION INTO THE ENLISTED ASSIGNMENT INFOMATION SYSTEM (EAIS) AND INACTIVE MANPOWER AND PERSONNEL MANAGEMENT INFORMATION SYSTEM (IMAPMIS).
USN/ USNR (FTS)/ USNR-R (SELRES) SUBMIT NAVPERS 1221/6 TO MILL_NEC_REQUEST@NAVY.MIL VIA ENCRYPTED E-MAIL  
 
NOTE 1:  IF SUBMITTING A REQUEST FOR THE SAME NEC FOR MORE THAN ONE MEMBER, ENTER "SEE ATTACHED" IN FIELD 3, LEAVE FIELDS 4 AND 5 BLANK, AND ATTACH A LIST OF THE APPLICABLE MEMBERS TO THE NAVPERS 1221/6.  THE LIST MUST INCLUDE THE RATE, NAME, AND SSN FOR EACH MEMBER.
NOTE 2:  ACTIVE - ALL NEC CHANGES SHOULD APPEAR ON YOUR NEXT COMMAND EDVR.  RESERVE - ALLOW 7 TO 10 DAYS FOR CHANGES TO APPEAR ON YOUR COMMAND RUAD.
 
NOTE 3:  THIS FORM IS NOT TO BE USED FOR DISTRIBUTION NEC (DNEC) CHANGE PROPOSALS. FOR DNEC CHANGES, REFER TO THE EDVR MANUAL (BUPERSINST 1080.53).
 
MAILING ADDRESS AND CONTACT INFORMATION:   
         
         NAVY PERSONNEL COMMAND                                    PERS 4013  NEC MGMT SECTION                                    5720 INTEGRITY DRIVE                                             MILLINGTON, TN 38055-3340
         COMM: (901)874-4465/4571/4496 (DSN: 882)
 
FIRST ENDORSEMENT (FOR USE BY "VIA" COMMAND ONLY)
 
 
DCNO (MPT&E) (N133D) INSTRUCTIONS FOR COMPLETION OF THE NAVPERS 1221/6 
 
6.  UIC - COMMAND UNIT IDENTIFICATION CODE (UIC) TO WHICH MEMBER IS PERMANENTLY ATTACHED
8.  COMPONENT - SELECT APPROPRIATE OPTION FROM THE DROP-DOWN.
9.  RESERVE CLASSIFICATION - MEMBERS OF USN LEAVE THIS FIELD BLANK. MEMBERS OF THE USNR SELECT APPROPRIATE OPTION FROM THE DROP-DOWN.
10.  NEC ACTION REQUESTS - SELECT THE APPROPRIATE OPTION FROM THE DROP-DOWN.  ONLY IDENTICAL TRANSACTIONS MAY BE REPORTED ON A SINGLE FORM.  WHEN MULTIPLE ACTIONS ARE BEING RECOMMENDED FOR DIFFERENT REASONS, SEPARATE FORMS MUST BE SUBMITTED.
11.  NAVY ENLISTED CLASSIFICATION (NEC) - THE NEC(s) FOR WHICH THE ACTION IS REQUESTED.
12.  AMPLIFYING REMARKS - A BRIEF STATEMENT EXPLAINING WHY THE REQUEST IS BEING SUBMITTED. FOR "COI COMPLETION"  
NEC(s) ANNOTATE THE COURSE IDENTIFICATION NUMBER THE MEMBER COMPLETED, AND ALSO INCLUDE SUPPORTING DOCUMENTATION WITH THE NAVPERS 1221/6 IN ORDER TO EXPEDITE YOUR REQUEST.
16.  SIGNATURE OF CERTIFYING OFFICER - AUTHORITY TO CERTIFY ROUTINE AWARD OF NEC(s) MAY BE DELEGATED BY THE COMMANDING OFFICER OR OFFICER IN CHARGE.  HOWEVER, NEC REMOVALS AND ARCHIVE REQUESTS MUST BE SIGNED BY THE COMMANDING OFFICER OR THE ACTING OFFICER IN CHARGE.
  
 
 
IMPORTANT INFORMATION WHEN SUBMITTING A NAVPERS 1221/6 
 
THE USE OF THIS FORM IS RESTRICTED TO NAVAL ACTIVITIES REPORTING NAVY ENLISTED CLASSIFICATION (NEC) DATA FOR INCLUSION INTO THE ENLISTED ASSIGNMENT INFOMATION SYSTEM (EAIS) AND INACTIVE MANPOWER AND PERSONNEL MANAGEMENT INFORMATION SYSTEM (IMAPMIS).
USN/ USNR (FTS)/ USNR-R (SELRES) SUBMIT NAVPERS 1221/6 TO BULLNUKE@NAVY.MIL VIA ENCRYPTED E-MAIL  
 
NOTE 1:  ACTIVE - ALL NEC CHANGES SHOULD APPEAR ON YOUR NEXT COMMAND EDVR.  RESERVE - ALLOW 7 TO 10 DAYS FOR CHANGES TO APPEAR ON YOUR COMMAND RUAD.
 
NOTE 2:  THIS FORM IS NOT TO BE USED FOR DISTRIBUTION NEC (DNEC) CHANGE PROPOSALS. FOR DNEC CHANGES, REFER TO THE EDVR MANUAL (BUPERSINST 1080.53).
 
MAILING ADDRESS AND CONTACT INFORMATION:   
         
         DCNO (MPT&E) (N133D)
         701 S. COURTHOUSE ROAD
         ARLINGTON, VA  22182
         COMM: (703) 604-5492/5491  (DSN: 664)
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